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MNpaBuna BHyTpeHHeEro TpyaoBoro Iﬂp‘adnbpﬂnxa §
ans padotHukoB 000 «3ABOTA-LLULEPEMETBLEBCKUW»

1. OBLwme nonoxeHus

1.1. Hactosiwyue [MpaBuna BHyTpeHHero TPyAOBOro pacrnopsaka (nanee - Mpasuna)
PErnameHTUpyloT BHYTPEHHUA TpynoBoW pacropsafok B OO6LecTBe € orpaHUYeHHo
otBeTCTBEHHOCTbIO «3ABOTA-LUEPEMETBLEBCKUN» (nanee — KomMnahus), a Takke uHble
BOMpPOCHI, CBA3a@HHbIE C perynmpoBaHnem TPyAoBbIX OTHOLLEHUN B KomnaHun.

1.2. TlpaBuna uMEIOT UEenbio YKPennATb TPYAOBY AUCLMMNMHY, Crnoco6CTBoBaThH
paLuoHanbHOMy UCMoNb3oBaHWio paboyero BpeMeHu, BbICOKOMY KayecTBy paboThl, NOBbLILLEHMIO
NpPou3BOAUTENBHOCTU N 3PEKTUBHOCTM Tpyaa B KomnaHuu.

1.3. [eicteume MpaBun pacnpocTpaHseTcsa Ha Bcex paboTHUKoB, paGoTaLwmx B KomnaHum
Ha OCHOBaHWM 3aKIMHOYEHHbIX TPYA0BbIX LOrOBOPOB.

1.4. lpaBuna BCTYNatT B CUNY CO OHS UX YTBEPXAEHUS.

2. MNopsagok npvema 1 yBonbHeHUs paboTHUKOB

2.1. PaboTHuku KomnaHum peanusyloT npaso Ha Tpyn NyTeM 3akftoueHUst NUCbMEHHOro
TPYAoBOro Aorosopa.

2.2. Tpu npueme Ha paboty B Komnanuwo rpaxgaHuH o6sisaH npeabsBuTb cnegytouie
AOKYMEHTbI:

- NacnopT WU NHOW LOKYMEHT, y40CTOBEPSIOLLMIA NMUYHOCTD rpaxaaHuHa;

- TPYAOBYK KHWXKY YCTaAHOBMEHHOro obpasua, OMOPMNEHHYH B COOTBETCTBUMU C
TpeboBaHUAMU AeiCTBYIOLEro 3akoHogartensctea PO (3a ucknioudeHuem crny4aes, korpa
TPYAOBOW [10rOBOP 3aKmOYaeTcs BnepBble UK paboTHUK NOCTynaeT Ha paboTy Ha YCIoBUSAIX
COBMECTUTESbCTBA);

- CTpPaxoBoe CBMAETENbCTBO rocy4apCTBEHHOrO NEHCUOHHOTo cTpaxoBaHus (CHUMC):

- CBUAETeNbCTBO O NOCTaHOBKe Ha Hanorosbli yyeT (MHH);

- AOKYMEHT BOMHCKOrO y4eTa - AnA BOEHHOOOSA3aHHbIX U NUL, NOAMEXaLUMX NPuUsbIBY Ha
BOEHHYI0 crnyxOy;

- ROKYMeHT 06 o6pasoBaHu, KBanuuUKaLmn UM Hanuuum cneumanbHbiX 3HaHui - npwu
nocTynneHun Ha paboty, TpebyroLlyto cneumnanbHbIX 3HaHWIA UK CneLmanbHOW MOAroTOBKM.

Mpu 3aknoueHun TpyAoBOro [0roBopa BrEPBbIE TPYAOBYID KHUKKY W CBUAETENbCTRO
FOCYAapCTBEHHOTO MEHCMOHHOro CTpaxoBaHWsi OMOPMIAETCA [eHeparnbHbiM  AUPEKTOPOM
Komnanuu.

2.3. lpuem Ha paboTy MHOCTPaHHbIX rpaxaaH 1 nuu, 6e3 rpaxaaHcTea OCYLLeCTBNSAETCS B
COOTBETCTBUM C TpeboBaHUAMM LeiCTBYIOLLEro 3akoHoaaTenscTea Po.

2.4. TpynoBoi [0roBOp 3aKrio4aeTcsi B MUCbMEHHOW (hOpME, COCTaBNAETCH B OBYX
SK3IeMnnApax, Kaxablii U3 KOTOPbIX MOANMCHIBAETCA PAGOTHUKOM U YMONHOMOYEHHbBIM ULOM



Komnanuu. OguH aksemnnsp TpyAoBOro A4orosopa noa noanuch nepeaaeTcs paboTHWKY, 4pyro
XpaHutcs B otaene kagpoB Komnawuu. Tpynosoil [oroBop BCTynaeT B CUMY CO [HS ero
noanncaHus paboTHUKOM 1 YNONHOMOYEHHBIM SMLIOM KOMMaHWW, ecnn UHoe He YCTaHOBMeHo
TPYAOBbLIM OrOBOPOM.

KomnaHnus He Bnpaee Tpe6GoBaTb OT paBGOTHWKA BLINOMHEHUS PaboThl, He obycrnoBneHHom
TPYAOBbIM OrOBOPOM, 32 UCKITHOYEHMEM Cry4aes, NpeayCcMOTPeHHbIX 3aKOHOAATENbCTBOM Pd.

2.5. Ha ocHoBaHWUM TpyA0BOro AOroBopa reHeparibHblii aupektop KomnaHum n3naeT npukas
(pacnopsbkeHune) o npueme Ha paboTy, KOTOpbI OBGLABNAETCS PaboTHUKY MOA pacrnucky B
TPeXAHEeBHbIN CPOK CO AHA NOANUCaHWS TPYAOBOro 4OroBopa.

2.6. ®daKTuyeckun [ONyck K paboTe CYUTAETCS 3aKMOueHVUeM TPYAOBOro [Jorosopa
HEe3aBMCUMO OT TOro, 6bin 11 Npuem Ha paboTy oopmreH Hagnexawmm o6pasom. MpaBom
tbakTn4eckoro gonycka k paborte obnafaeT reHepasnbHbI AUPEKTOP.

2.7. Tpwn nocTynneHumn Ha paboTy yrnonHomMoueHHoe nuuo KoMnanuv nepep saknoueHnem
TPYAOBOro 4oroBopa AOMKHO 03HaKOMUTb paboTHMKA C:

- 00BEMOM U cofepxaHnem npeAcTosLLei paBoThl, yCrOBUAMM TPyAa, CUCTEMON ONnaTh!
TpyAa, pasbsACHUTbL ero npasa U 0683aHHOCTH;

- HacToAwwumu Mpasunamu;

- NepeYHeM CBELEeHUN, COCTaBAIOLLNX KOMMEPUYECKYIO TalHY;

- npasunamy  no  TexHuke  6e30nacHOCTW,  MPOU3BOACTBEHHOW  CaHUTapuu,
NPOTUBOMOXaPHOK OXpaHe 1 APYruMK NpaBunamm oxpaHbl Tpyaa B Komnanuu.

2.8. YnonHomo4eHHoe nuuo KomnaHuv BeAET TPYAOBbIE KHIDKKMA Ha KaXaoro paBoTHUKa,
npopaboTasLuero Ha OCHOBaHWW TPYAOBOrO AoroBopa B KoMmnaHuu cBbille NATU OHei, ecnu
paboTa B KomnaHum saBnseTcs ans paboTHWKa OCHOBHOIA.

2.9. MNopsAoK 3arnonHeHNs TPy A0BO KHIDKKIA PErMaMeHTUPYETCS HOPMAaTUBHO-NPaBOBbLIMM
aktamu P®. B TpyaoBylo KHUKKY BHOCATCA CBEAEHWsI O paboTHUKE, BbINOMHAEMOI UM paboTe,
nepesofax Ha Apyrylo MoCTosiHHY paboTy, a Takke OCHOBaHWA NpeKpalleHuss TPyAoBOro
AOroBopa v CBeAeHUA 0 HarpaxkaeHusix 3a ycnexu B pabore.

2.10. PacTopxeHue TpyAoBOro [JOroBopa BO3MOXHO TOMbKO MO OCHOBAHWSM,
NnpeAyCMOTPEHHbIM AEeCTBYOLUM TPYA0BbIM 3aKOHOL4ATENCTBOM.

2.11. PaboTHUKM UMEIOT NpaBo PacTOPrHyTb TPYAOBOW AOroBOp, Npeaynpeave o6 3Tom
KomnaHuio nCbMEHHO He MeHee YeMm 3a [1BE He[Enu, ecrii UHOM CPOoK MpeaynpeXxaeHUs B
OTHOLUEHWM  OTAEnNbHbIX  KaTeropuit  pabGOTHMKOB  HE  YCTAHOBMEH  [AEACTBYHOLMM
3akoHOAATenbCTBOM. [eHepanbHbli AupekTop Komnauw, 4neHbl KomrernanbHoro oprada
ynpaBneHus obsAsaHbl npenynpeauts KomnaHwio O [OCPOYHOM PAacTOPXEeHWW TPYAOBOro
Aorosopa 3a 0A4uH Mecsl,

Mo AoroBopeHHOCTM Mexay paboTHMkoM M paboTofatenem TPYAOBOW [OrOBOP MOXET
ObITb PAaCTOPrHYT M 40 UCTEYEHUS CpoKa NpeaynpexaeHns 06 YBONbHEHUN.

2.12. [lo ucteyeHus cpoka npedynpexneHus o6 yBonbHeHWn paBoTHUK vMeeT npaso B
noboe Bpemsi 0TO3BaThb CBOE 3asBreHNe. YBOMbHEHNE B 3TOM Cryyae He MpPOW3BOAUTCS, eCnu
Ha ero MecTo He npurnaileH, B NMCbMeHHOU hopme Apyron paboTHUK, KOTOPOMY B COOTBETCTBUN
C TpydoBbIM KOAEKCOM W WMHbIMU (hbefeparnbHbIMU 3aKOHAMU He MOXET BbiThb OTKA3aHO B
3aKn4YeHnn TpyaoBOro 4orosopa.

2.13. CpouHbIi TPYA0BOIA 4OTrOBOP PACcTOPraeTcsi Mo UCTEYEHUU CPOKa ero OEeNCTBUA, 0 YemM
paboTHUK AOMKeH ObITh NpefynpeXxaeH B NMUCbMEHHON hopMe He MeHee YeMm 3a TPY OHA [0
YBOJTbHEHUS.

TpynoBoid [0roBop, 3aKMOYEHHbI Ha BPEMS BbINOMHEHUs! onpefeneHHon paboThi,
pacTopraeTcs no 3aBepLleHun 3Tol paboTbi.

TpynoBon foroBop, 3aKMOYEHHbIN Ha BPeMsi NCMONHEHUS 06si3aHHOCTel OTCYTCTBYHOLLEIO
paboTHWKa, pacTopraeTcs ¢ BbIXOAOM 3TOro paBoTHMKa Ha paboTy.

TpyAoBOI [OrOBOP, 3aKIIOYEHHbI Ha BPEMSsi BbIMOMHEHNA Ce30HHbIX paboT, pacTtopraeTcs
Mo ncTeveHnn onpeaeneHHoro cesoHa. lNpeaynpexaeHne o 4OCPOYHOM PacTOPXKEHWUN CPOYHOIO
TPYAOBOro A0roBopa OCYLUECTBIIAETCA B CPOKMU, YCTAHOBNEHHbIE TPYA0BbIM KOLEKCOM.

lNpekpallyeHre TpyaoBOro 4oroBopa 0hoPMIIAETCS NPUKA3OM reHepanbHOro AvpekTopa.

TpynoBoi foroBop MOXeT BbiTb NPeKpaLLeH No MHULMATUBE paBoToAATENS HA OCHOBAHM
1 B NopsigKe, KOTopble NpeaycMoTpeHbl TpyAoBbIM KOAEKCOM.

2.14. [lo NoAroToBKM [OKYMEHTOB Ha YBOSIbHEHWEe pPaBOTHUK B CPOKU U B nopsiake,
cornacoBaHHbie C agMUHWUCTpaunein KomnaHum, obsisaH cpaTb BbIMOMHEHHYIO paboTy, BCIO



AOKYMEHTaLMI0, MaTepuarbl, paboyne NpoekTbl, CO3AaHHbIE B XOAE TPYAOBOW AEATENbHOCTU
BEPHYTb UMYLLECTBO, NepeaHHoe eMy ANsA UCMOSHeHNA TPYAOoBbIX 06s3aHHOCTEN. B nocnegHwmii
pabounit AeHb paboTHUK 06si3aH CAATb YMOMHOMOYEHHOMY MWL KMHoYM, nedaTtv u LTamnbl,
NPonycK Ans NPOXOXAeHUs B 3gaHue oduca v T.4.

2.15. B peHb yBonbHeHus KomnaHus obs3aHa Bblgatb paboTHUKY ero TPYOOBYH KHUXKY C
BHECEHHOW B HEEe 3anucbio 06 YBOMbHEHWW, Apyrue AOKYMEHTbI, CBS3aHHbIE C paboTtoi, no
MUCbMEHHOMY 3asiBIIeHUI0 pabOoTHMKA 1 NPON3BECTU C HUM OKOHYaTEembHbIA pacyeT. 3anucu o
npuynHax yBONbHEHUA B TPYAOBYIO KHUXKY LOSKHbI MPOU3BOAUTLCSH B TOMHOM COOTBETCTBUM C
¢hopmynmpoBKamn [ENCTBYIOLLEro 3aKOHOAATENbCTBA U CO CCIMKON Ha COOTBETCTBYIOLLYIO
cratbto TpyaoBoro kogekca. [IHeM YBOMbHEHWSI CUUTAETCS MNOCHeAHWA AeHb paboTbl unu
rnocnegHUn AeHb eXerogHoro onnayMBaeMoro OTMycka npu yBONbHEHUM PaBGOTHWUKA COrMacHo
cratbe 127 TK PO.

3. MNpaBa n 06553aHHOCTN paboTHNKOB

3.1. TlepeveHb cnyxebHbix o0Osi3aHHOCTEW, npaBa W  OBA3AHHOCTH, pasmep
OTBETCTBEHHOCTW Kaxyoro paboTHuka KomnaHuu onpenenserca [OMMKHOCTHOWN MHCTPYKLMEN,
ABNAIOLENCH HEOTbEMNEMON YacTbio TPYLOBOro AOroBopa.

3.2. [OrmKHOCTHbIE VHCTPYKLN Kaxknoro paboTHUKa paspabaTbiBaloTcs
YNONHOMOYEHHbIMK nLiamMn KoMnaHuy, yTBepXXaaloTcs reHepasnbHbIM AUPEKTOPOM U XpaHSTCS
B oTAEne KagpoB. [pu 3ToM Kaxablii pabOTHUK JOMKEH BbiTb O3HAKOMIIEH C €ro AOMKHOCTHOM
WHCTPpYKUMEn [0 Havana paboThbi.

3.3. Mpu ocyLiecTBneHnn cBoell TpyA0BON AESATENIbHOCTM BCE PaBOTHUKM KOMNaHUN UMEIOT
npaso Ha:

- 3aKnto4eHne, NSMeHeHne N pacTopXXeHne TPYA0BOro J0roBopa B NOPSAKE U Ha YCOBUMSX,
KOTOpble yCTaHOBMNEHbI 4ENCTBYIOLMM 3aKOHOAATENBCTBOM W HACTOALWMMK Mpasunamu;

- NpefocTaeneHue paboTbl, 06ycnoBneHHoOW TPYA0BbIM LOrOBOPOM:;

- paboyee MecTo, COOTBETCTBYIOLLEE YCMOBUSIM, MPEAYCMOTPEHHBIM FOCYAaPCTBEHHLIMM
cTangaptamv KomnaHum n 6esonacHocTv TpyAa;

- CBOEBPEMEHHYIO U B NOMHOM obbeme BbinnaTy 3apaboTHOM nnaThl B COOTBETCTBUMU CO
CBOEW KBanuduKaLmen, CnoxHOCTbIO TPYAa, KONIMYECTBOM M Ka4YeCTBOM BbINOMHEHHOM paboThi;

- OTAbIX, obecneunsaemblii yCTAaHOBNEHUEM HOPMAanbHON NPOAOIKUTENBHOCTY pabouero
BPeMeHU, NpeAoCTaBIeHNeM exeHeaernbHbIX BbIXOAHbIX AHEN, Hepabounx NpasaHUYHbIX JHEi,
€XerofHbIX OTMNyCKOB;

- NOIHYI0 AOCTOBEPHYIO MHbOPMaLWMIo 06 yCrioBUAX Tpyaa U TpeGoBaHWUsX OXpaHbl Tpyaa
Ha paboyem mecTe;

- NPOChECCHOHANbHYIO MOArOTOBKY, NEPENOArOTOBKY W NOBbILUEHWE CBOEI KBanuduUkaLmm B
nopsake, yCTaHOBIEHHOM [EWCTBYIOLLMM 3aKOHOAATENbCTBOM, NOKanbHLIMA HOPMAaTUBHBIMY
akTamu KomnaHuv, TpyaoBbIM LOrOBOPOM;

- yyacTtve B ynpaeneHunu KomnaHven B npeaycMOTPEHHbIX 3aKOHOAATENLCTBOM;

- BO3MeLLeHne Bpeaa, NpU4MHEHHOro B CBA3U C UCMOMHEHNeM UM TPYA0BbIX 06s3aHHOCTEN,
W KOMMNEHCauuio  MopanbHOro Bpeja B MOPsSAKe, YCTAHOBMEHHOM  AEiCTBYIOLLMM
3akoHogaTtenbcteom PO;

- 0bsizaTenbHOE coumnanbHoe CTpaxoBaHue B Criyuasix, Npe/lyCMOTPEHHbIX denepanbHbIMK
3akoHamu PO.

PaBoTHUKM MOMb3yIOTCA TakkKe WHLIMM NpaBaMu, NPefOCTABAEHHLIMU AEeNCTBYIOLWLMM
3aKoHOAaTenbCTBOM P®, foKanbHbLIMM HOPMAaTWBHBIMK akTamu  KomnaHuu, TPYAOBbLIM
[OroBOPOM.

3.4. PabotHuku KomnaHum o6asyoTes:

- YECTHO 1 AOBPOCOBECTHO UCTIONHATL CBOU TPYAOBbLIE 0BGSI3aHHOCTM, BO3MOXKEHHBIE HA HUX
TPYAOBbIM JOrOBOPOM U LOIMKHOCTHON UHCTPYKLUEN;

- cobnogate Hactosiwme lMpaBuna, NONOXEHUs! WHBbIX NOKaMbHbIX HOPMAaTUBHbIX aKTOB
Komnanuu, npukasbl (pacnopsixeHus) reHepanbHoro aupektopa KomnaHum, yKasaHus CBOEro
HEenocpeACcTBeHHOro pyKOBOAUTENS;

- cobnogatb TPyAOBYIO [OUCLMMIMHY: BOBPEMSI MPUXOAWUTb Ha paboty, cobnogatb
YCTaHOBMNEHHYIO MPOAOIMKUTENBHOCTL paboyero OHSA, CBOEBPEMEHHO W TOYHO WUCMOMHATL
pacnops>keHnst  agMuHUCTpauun  KomnaHuw, ucnonb3osaTb pabouyee Bpems  Ans



NpoV3BOAWTENbHOMO TpyAa, He Aonyckate MoTepb paboyvero BPEMEHW, BO3AEPXKUBATLCS OT
AEUCTBUI, MeLLaLWMUX ApYriiM paBoTHUKaM BbINOSHSATL UX TPYAOBbIE 06S3aHHOCTY:

- cobnopatb HOpPMbI, MpaBuNa W MHCTPYKUMM MO OXpaHe Tpyda u obecrneyeHuio
GesonacHocTM  Tpyha, NpOW3BOACTBEHHOW  CaHWTapuW, npasuna NPOTUBOMNOXXaPHOW
BesonacHocTy;

- oByyatbcsi GesonacHeiM MeToaaM W npueMam BbinonHeHus paboT, B YyCTaHOBINEHHOM
nopaake NpPoXoAUTb MHCTPYKTaX NO OXpaHe TpyAa, MPOBEpKy 3HaHUi TpeGoBaHuMit oxpaHbl
TPyAa,

- BepexHo 0THOCUTLCA K UMyLLECTBY KoMnaHum 1 Apyrux paBGoTHUKOB: oBecneunsaTh ero
COXPaHHOCTD;

- Bo3MecTuTb KomnaHuu cpeacTBa, 3aTpayeHHble Ha OOyYeHUEe U MOBbIEHME
KBanuukaLmm B nopsake, yCTaHOBEHHOM LEACTBYIOLMM 3aKOHOAATENbCTBOM P®, TPYOOBbLIM
[AOroBOPOM WU/UN YH4EHUYECKUM [OrOBOPOM.

MNepeyeHb obasaHHOCTen (paboT), KOTOpbIE BLINOMHSAET KaAXKAbIN paboTHMK No cBoeM
AOMKHOCTY,  CReunanbHOCTX, Mpoeccu, OnpeaensaeTca [LOMKHOCTHBIMU  MHCTPYKLMSAMM
(tbyHKLMOHaMbHBIMU  06A3aHHOCTAMM), COCTABMEHHLIMA C YYeTOM MONOXEeHWA EguHoro
TapuHO-KBaNUgUKaLMOHHOro CrpaBoYHMKa paboT “n npocheccun pabouux,
KBanugukaumMoHHOro cnpaBoYHMKa [OMHKHOCTEN PyKOBOAWUTENEW, CrneunannucToB un Apyrux
Cny>xaLymx.

4. MNpasa 1 o6s3aHHOCTN KomnaHum

4.1. KomnaHus npu ocyLLecTBIIEHUN OpraHU3aLMOHHO-PACTOPAAUTENBHON AeSTENbHOCTM
UMEEeT npageo:

- 3aKno4aTb, U3MEHATb, AOMOMHATL U pacTopraTh TPYAOBbIE AOrOBOPLI C paboTHUKaMK B
NopsiAKe 1 Ha yCNoBKsAX, KOTOPbIE YyCTaHOBMNEHbI dheaeparnbHbIMU 3akoHaMu Pd:

- NOOLLPATE PaGOTHNKOB 3a OBPOCOBECTHbIN U 3PDEKTUBHBIN TPy,

- TpeboBaTb OT PabOTHWUKOB WCMOSIHEHUS UMW TPYAOBbIX OBSI3aHHOCTEN U BepexHoro
OTHOLLUEHUS K uMmyLectsy KomnaHum n apyrux paboTHUKOB;

- TpeboBaTb COGMIOAEHNA MOMOXEHUA HacToAWMX [1paBUMm M MHBIX NOKaNbHbLIX
HOPMaTMBHbIX akToB KomnaHum, npukasos (pacropshkeHuin) reHepanbHoro AnpekTopa, yKasaHui
agMuHucTpauun Komnaxuu;

- npuBnekatb pabOTHWMKOB K AUCLMNAVHAPHON ¥ MaTepuanbHOW OTBETCTBEHHOCTU B
nopsake, yCTaHOBMEHHOM TPyAOBbIM 3akoHodatenbcTBoM PO u HacToswmmu [Mpasunamu,
WHBIMW JOKanbHbIMW HOPMaTUBHbIMK akTamu KomraHuu;

- NPUHUMATb, USMEHATb U OTMEHATL NOKanbHbIE HOPMAaTUBHbIE aKThl.

4.2. OcyulecTsnsas B npeenax CBOMX MosIHOMOYMIA ONepaTUBHOE PYKOBOACTBO TeKyLyeln
neATenbHocTbo, Komnanus obssaxa:

- OpraHn3oBaTb TpyA PabOTHUKOB, 3aKpenuTb 3a KaXabiM paGoyee MeCTo, oTBevaiLee
TpeboBaHWsAM 6e30NacHoOCTU W rvrveHbl Tpyaa; obecneqnTs HeOBXOAUMBLIM AN BbINONHEHNS
crnyxebHbix o6sizaHHOCTel 060pyAOBaHUEM, WHCTPYMEHTamMu, OPrTEXHUKOW, NPOrpamMMHbIM
obecrieveHrem, MaTepuanamu, 4OKyMeHTaLMen 1 ap.;

- Hé npuenekatb paboTHUKOB K paboTe, He OBYyCNOBMNEHHOR TPyAOBbLIM [OroBOpoM; He
USMEHATb nepedyeHb W oObem crnyxebHbix o06s3aHHOCTeh paboTHUKa 6e3 BHeCeHUs
COOTBETCTBYIOLLMX M3MEHEHNA B [OMKHOCTHYIO WHCTPYKLMIO U TPYAOBOIA [A0roBOp Kpome
cny4aes, NpeayCMOTPEHHbIX 3aKoHoAaTenbcTBoM PO:

- Hé AjonyckaTtb NPOCTOEB Mo BUHE agMUHUCTPaUMK; NoaaepXuBaTh HeOBXoaUMbIN 3anac
mMaTepuanos U pecypcos;

- A0 Hayana paboTbl O3HAKOMWUTL KaXAOro PabOTHUKA C COAEPKAHWEM NOKAMbHbIX
HOPMaTMBHbIX aKToB KomnaHuu, HenocpeAcTBEHHO KacaloMXCA TPYAOBOA AEATENbHOCTM
paboTHuka;

- obecneunTb GesonacHble yCroBusi TPyAa, B COOTBETCTBUM C HOPMaMM oxpaHbl Tpyaa,
yCTaHOBNEHHbIMU 3akoHOAAaTeNbCTBOM P®, noaaepXusaTh UCMPaBHOE COCTOAHWNE OPITEXHUKYA 1
MpoYero TexHm4eckoro obopyaosaHus, Heobxoanumoro ans 6ecnepeboitHoi paBoTsi paboTHMKOB
KomnaHuu;



- Co3faBaTb yCroBWA ANA PoCTa NPOU3BOAUTENBHOCTY TPYAa NYTEM BHEAPEHUS HOBEMLLNX
AOCTWXKEHWA Hayku u Komnawum Tpyga, OCYLECTBAATb MEPONPUATUS MO  MOBBILIEHMIO
3P PEKTUBHOCTU NPOU3BOACTBA.

- obecneuynsatb paboTHUKaMKU HOPMbI PaBOYEro BPEMEHW W OTAbIXa B COOTBETCTBUM C
3akoHopaTenbCcTBoM P®, nokanbHbIMXU HOPMAaTUMBHBIMU akTamMu KomnaHwu u TPYAOBbIM
[OroBOPOM;

- OCyLLeCTBNATb 06si3aTenbHOe coLmanbHoe CTpaxoBaHne paboTHUKOB;

- cobniofaTb ycTtaHoBreHHble B TPYAOBOM [OrOBOPE YCROBWS OnnaTsi TpyAa, Bbiaasath
3apaboTHYIO MNaTy B yCTAHOBNEHHbIE CPOKU 1 MOTHOM pas3Mmepe;

- OTCTpPaHATL OT paboThl (He AonyckaTh k paboTe) paBGoTHUKA B criyyasy, YCTaHOBMEHHbIX
3akoHogaTensctsom PO.

5. Pabouee Bpems 1 Bpems oTAbIXa

5.1. O6wuin Ans Bcex paboTHMKoB KoMmnaHum pexum paboyero BpeMeHv yCTaHaBAMBaeTcs
HacToswwwumm MNMpasunamun. B criydae ecnu pexvm paboTbl KOHKPETHOro paboTHUKA OTRNYaeTCs
OT YCTaHOBMEHHOro B HacTosLeit ctatbe lNpaBun, NnpogomkMTenbHOCTL paGoYero AHs, Bpems
Hayana u okoH4aHus paboTel, BpeMs nepepbisos B paboTe, YepesoBaHme paBounx n HepaBounx
AHEN yCcTaHaBnNMBaloTCA TPYA0BLIM 4OrOBOPOM.

5.2. HopmanbHas npofomxuTensHOCTb paboyero Bpemenn B KomnaHum yCTaHaBnmBaeTcs
40 vacoB B Hegento.

Hayvano pabotbl - 9.00.

Mepepsis - ¢ 13.00 go 14.00.

OkoHuaHue paboTsi - 18.00.

BbixoaHble AHW - cy660Ta 1 BOCKpeCceHbe.

5.3. [inA oTAenbHbIX KaTeropuit paBGoOTHUKOB, CBS3AHHBIX C OBCMYXVUBAHUEM KAMEHTOB
KomnaHuu, ycTaHaBnuBaloTCA CMEHHbIN pexuM paBoyero BpeMEeHU 1 BbIXOAHbIE 4HU COrMacHo
rpaduKky CMEHHOCTH.

MpofomkNTENbHOCTE PaboThl NPU CMEHHOM PEXUME, B TOM YUCTE BPeMsi Hauyana u
OKOHYaHUs exefHeBHON paboTbl U nepepbiBa AN OTAbIXa U MpUema MULLW, ONpeaensieTcs
rpapykamm  CMEHHOCTW,  YTBEPXAAEMbIMU reHeparbHbIM  AMPEeKTOpoM  KommaHuu ¢
cobniogeHneM, ycTaHOBNEeHHOW 3aKOHOAATeNbCTBOM MPOAOIKATENBHOCTY paboyero BpemeHu
3a MEeCsIL, N ApYroi yyeTHbIR nepvop,

pachrkn CMEHHOCTY [LOBOAATCS A0 CBEAEHUSI PABOTHWUKOB HE NO34HEE YeMm 3a OAVH MecsL|
A0 BBEAEHWSA UX B feiicTBME. PabGoTHMKM YepeayoTCsi N0 CMeHaM paBHOMEPHO.

5.4. lNpuBneveHne paboTHUKA K CBEPXYPOYHbIM paboTam npoussogutca KomnaHuen B
UCKITIOYUTENbHBIX CryYasix B nopsake, npeaycMoTpeHHOM TpyAoBbiM KOAEKCOM, Ha OCHOBaHUM
npukasa (pacnopsxeHus) reHepanbHoro aupektopa Komnaxuum.

5.5. lNepeyeHb nomkHocTel (Mpodeccwii), Npu UCNOHEHUM TPyAoBbIX 06513aHHOCTEN, Mo
KOTOPbIM yCTaHABMBAETCA HEHOPMUPOBaHHbLIM Pabounii feHb, yCTaHaBNMBAETCA MPUKa3oM
(pacnopsixeHnem) reHeparnbHOro AMpekTopa.

5.6. EXEroaHblii OCHOBHOM oOMMayYvBaembliii OTMYCK MPefOCTaBMAETCS paboTHuKam
NPOAOINKUTENBHOCTLIO 28 KaneHgapHbIX AHEN.

5.7. O4yepefHOCTb M MOPAAOK MPEeLOCTaBEHUA EXEerofHbIX onnavynBaeMbix OTNYCKOB
ycraHaBnuBaeTca KomnaHuen ¢ yyeTom HeobxogmmocTy obecreyeHus HopMaribHOro xopa
paboTbl Komnanum v GnaronpusiTHbIX YCroBWiA ANs oTAbIxa paboTHukos. Mpaduk ornyckos
COCTaB/IAGTCA Ha KaXKAbI KareH4apHbIN rof He No3AHee YeM 3a ABe HeAenu 40 ero Havyana u
A0BOAUTCS [0 CBEAEHUA BCEX PabOTHUKOB.

5.8. MNepeyeHb Hepabounx npasaHUYHbLIX OHEN onpepgenseTca cratben 112 TK PO,

5.9. TlpopomxutenbHocTe paboyero AHs, HEMNOCPeACTBEHHO  MpefLuecTBYoLero
HepaboueMy NpasfHUYHOMY [IHIO, YMEHbLIAETCA Ha OAuH Yac. Ha oTaenbHbIx Bupax pabor, roe
HEBOSMOXHO ~ yMEHbLUEHWE NPOAOIKUTENBHOCTU paboTbl B NpeAnpasfHUYHbLIN  OeHb,
nepepaboTka KOMMEHCUPYETCA NpefocTaBneHneM paboTHUKY AONOMHUTENbHOro BPeMeHn
oTAbixXa.

5.10. MNpueneveHne paboTHUKOB k paboTe B BbIXOAHbLIE W Hepaboune npasgHUYHbIe gHK
NpousBoAUTCA B nopsiake, ycraHoBneHHom TK P®. O paBore B BbixogHble U HepaBouve
NpasAHUYHbBIE AHW n3faeTcs npukas (pacnopshkeHue) reHepanbHoro anpektopa Komnanuu.



5.11. Mo cemeitHbIM 0BCTOATENBCTBAM M APYIUM YBaXKUTENbHBLIM npuyMHam paboTHUKY
MOXeT ObITb NPefoCcTaBneH oTnyck 6e3 coxpaHeHusi 3apaboTHOI NNaThl HA COFMNACOBAHHOE G
aaMuHucTpaumei KoMnaHuy KonuyecTso AHeil, €cnn 3To He MPUBELET K HAPYLUEHUIO CPOKOB U
CpbIBY TEKYLLMX paboT, K KOTOPbIM PabOTHWK UMEET HENOCPEeACTBEHHOE OTHOLLEHME. OTnyck 6e3
COXpaHeHWs 3apaboTHOW nnaThl NPeAOCTaBIISETCH Ha OCHOBAHWUM MUCbMEHHOFO 3aSBMEHUS
paboTHuMKa 1 0hOPMIIAETCA NPUKA3OM (PacroOPAKEHNEM) reHeparnbHOro AvpekTopa.

6. Onnara Tpyaa

6.1. 3apabotHasa nnarta onpegensieTcs B 3aBUCUMOCTU OT KBanupukaumm paboTHuka,
CNOXHOCTK, KONMYECTBA, KAaYeCTBa U YCNOBUIA BLINOMHAEMON paboThbi.

6.2. Cuctema 3apaboTHOM nnaThi, ycTaHoBrNeHHas B KomnaHuu, onpeaenseTcs
nokanbHeIMW HOPMATUBHBIMK akTamn KoMnaHum 1 KOHKPeTU3NPYeTCS B TPyA0BOM LOrOBOPE.

6.3. 3apaboTHas nnara BbiNNaYMBaETCA HEMOCPEACTBEHHO PaBOTHUKY ABa pa3a B Mecsl.
YCTaHOBMEHHbIMU AHAMU ANS NPOU3BEAEHUA PaCcYeToB C paBGOTHUKAMK RBRAITCH 5-6 1 20-e
uncna mecsaua. Mpu coBnageHny AHA BbINNaThl C BbIXOAHBIM WUAW HEPABOYMM NPa3AHUYHBIM
AHEeM Bbinnara 3apaboTHO NnaTkl NPOM3BOAUTCA HAKaHYHE 3TOro AHS.

6.4. [ina ueneit yyeTa HaunCrneHUs v BbINNaTbl 3apaboTHOI NnaTbi, a PaBHO MHbIX BbinnaT
mMatepuanbHoOro CTUMYNMpOBaHWUA Tpyha 3a YYeTHbIA nepuopn oTpaboTaHHOro paboTHUKaMu
paboyero BpeMEHM NPUHMMAETC OAWH KarleHaapHbiii Mecal. YueT pabouero BPEMEHN,
OTPaboTaHHOTrO  KaXAbIM — pabOTHUKOM, BEAETCA  fIMLOM,  HasHaYeHHbIM  MPUKa3om
(pacnopspkeHnem) reHepanbHoro gupekropa Komnanuu.

6.5. YoepxaHus s 3apaboTHoii nnaTbl paboTHUKA NPOU3BOASTCS B cny4vasx u B pasamepax,
npeAyCcMOTPEHHbIX TPYAOBbLIM AOrOBOPOM U beaepanbHbiMU 3akoHamu PO,

7. MNoowpeHus 3a ycnexu B paboTe

7.1. 3a pobpocoBecTHoe BbINOMHEHWE TPYAOBbIX O0BA3AHHOCTEN, MOBbLILLEHUE
NPOU3BOAUTENBbHOCTY TPyAA, NPOAOIDKUTENbHYIO 1 6e3ynpeyHyio paboTy 1 Apyrie AOCTUKEHUS
B TPYAE NPUMEHAIOTCS MEepbl NOOLLPEeHNs, NpeyCMOTpeHHble cTatbeit 191 TK PO, B Toxe Bpems
paboTofaTternb MOXET MPUMEHSATL UHbIE MepPbl MOOLYPEHNS B 3aBUCKMOCTM OT TPYAOBOrO BKNaga
paboTHuKa. [lonyckaeTcs OfHOBPEMEHHOE MPUMEHeHne K PaBGOTHUKY HECKOMbKMX BUOOB
NOOLLPEHWUIA.

7.2. TlooWwpeHusi 0hOPMIAIOTCA MPUKA3OM (PacropsKEHEM) reHeparibHOro AnpekTtopa
KomnaHuu ¢ ykaszaHvnem Buaa NooLpeHisi 1 ero OCHOBaHMS, 3aTeM JOBOASTCS 40 CBeeHnsi BCEX
PabOTHVKOB 1 3aHOCATCS B TPYAOBYIO KHUXKKY paboTHUKA.

7.3. MartepuanbHbie OpMbl MOOLPEHUs 3a ycriexw B pabote moryT Tawke
yCTaHaBnNuBaTbCA B APYIVX JTOKallbHbIX HOPMAaTUBHbBIX akTax KOMMaHUN.

8. OucumnnuHa Tpyga

8.1. PaboTHukm KomnaHuu HecyT OTBETCTBEHHOCTb 3a CcoBepLUeHUe AUCLIMNIUHAPHBLIX
MPOCTYMNKOB, TO €CTb HEUCMOMHEeHNe WNW HeHaprnexallee WCMONHeHUe Mo BuHe paboTHUKa
BO3JTOXEHHbIX Ha Hero TpyAoBbIX 06513aHHOCTEN.

8.2. 3a cosepLueHMe AUCUMMIIMHAPHOIO NPOCTynKa K pPaboTHUKY MOryT BbiTb NPUMEHEHDI
cnegytoLime Buabl AUCUMNIMHAPHBIX B3bICKAHWUIA:

- 3amMeyvaHue;

- BbIFOBOP;

- YBOJTbHEHWE MO COOTBETCTBYHOLUUM OCHOBaHUSM.

8.3. MNpaBOM HaNOXEHWsi U CHATUS AUCLMNINHAPHBIX B3bICKaHUNA obnapnaeT reHeparnbHbIv
anpektop Komnanum.

8.4. HesaBMCMMO OT MPUMEHEHUS Mep AWNCLMNIIMHAPHOTO B3bICKAHUS paboTHWKy,
HapyLUMBLLEMY TPYA0BYIO AUCLIMMIIUHY, MOXET He BbINaunBaTbCA NPeMus rno utoram paboTsi 3a
MECAL| NMOJTHOCTBIO NN YaCTUYHO, a Taloke eMy MOXET ObiTb YMEHbLUEHO BO3HarpaKaeHue no
utoram paboTtel KomnaHum 3a rog, ecnv npukasom o HakasaHum eMy o6bsABNEHbI:

- BbIFOBOP (YMEHbLUEHWE Npemuun Mo pesynbTaTtam paboTbl 3a COOTBETCTBYIOLLMIA nepuog,
NPEMMPOBaHUA 1 BO3HArpaxaeHus no ntoram paboTel 3a rof He 6onee Yem Ha 50%)

)



- 3ameyaHve (YMeHbLUeHne npemum rno pesynbTatam paboTbl 3a COOTBETCTBYOLUIA NEepuos,
NPEMMUPOBAHWS 1 BOSHArpaxuaeHus No utoram paboTbl 3a rog He Gonee yem Ha 10%).

8.5. [1o HanoxeHns AMCLMNIIMHAPHOrO B3bICKAHUS OT HAPYLLUUTENS TPY/AOBOW AUCLUMNTUHBI
AOMXHbI ObiTb 3aTpeboBaHbl NMCbMEHHblE 06BSICHEHWUA. OTKa3 paGoTHUKA AaTh MUChMEHHbIE
OOBbACHEHUA He ABNAETCA NPEenATCTBUEM ANA NPUMEHEHS auncumnnnHapHoro BabickaHus, O6
OoTkase B Aaqe NUCbMEHHbIX 0OBACHEHUI CO CTOPOHBLI eHepanbHOro AMpeKTopa ¢ yyactuem
CBUAETENEN COCTaBIIAET aKT COOTBETCTBYIOLLEro COAepKaHNS.

8.6. 3a KaxabIi AUCLMNIMHAPHLIN NPOCTYNOK Ha PaBOTHUKA MOXET BbITh HANOXEHO TOSMbKO
O[HO ANCUMNNNHAPHOE B3bICKaHWE.

8.7. Tlpukas (pacnopsikeHune) reHepanbHOro Avpektopa Komnawum o npumeHeHuu
AVNCLUVNIMHAPHOrO  B3bICKAHWA C yKasaHWeM MOTMBOB €ro MPUMEHEHVA OBbLABNSEeTCS
(coobLyaeTcs) paboTHKKy, Ha KOTOPOro HAMOXKEHO B3bICKAHUE, MOf, pacnucky (¢ ykasaHvwem natbi
O3HaKOMINEHUs) B TPEXAHEBHbIA CPOK CO AHA ero usaaHus. B cnyyae oTkasa paboTHuka oT
NoANMUCKA OTAENOM KafpoB COCTABMAETCA COOTBETCTBYHOLLMIA aKT.

8.8. [ucumnnuHapHoe B3biCKaHWe MOXeT ObiTb CHSTO A0 MCTeYeHUs: roaa co OHs ero
HEMOCPEACTBEHHOTO  PYKOBOAUTENSA WNM  TPYAOBOrO  KOMMEKTUBA, €CNU  NOABEPrHyThIN
AUCLMNIMHAPHOMY B3biCKaHUIO PaboTHUK He COBEPLUMI HOBOTO MPOCTYKa.

8.9. B TeueHue cpoka AeNCTBUS AUCLMNMMHAPHOMO B3bICKAHWSA Mepbl MOOLpPEeHUs,
yKasaHHble B NyHKTe 7 HacToswumx MNpaeun, K paGoTHUKY He MPUMEHSIIOTCS.

9. MaTepuanbHasi OTBETCTBEHHOCTb

9.1. OpHa u3 CTOpPOH TPyAOBOro porosopa (PaBoOTHUK WM Komnanus), npuunHueas
ylwepd Apyron cTopoHe, Bo3MeljaeT 3ToT ywepb B cootBeTcTBUM ¢ TK PO U vHbIMM
denepanbHbIMK 3aKkoHamu PO.

9.2. TpyAOBbLIM AOrOBOPOM ([OMOMHATENBHBLIM COrMaLLEHNEM) MOXeT KOHKPETU3MpPOBaThLCH
mMartepuarnbHaa OTBETCTBEHHOCTb CTOPOH.

9.3. PacTopxeHue TpyJoBOro AOroBopa nocrne NpuuuHEHUs yuwepba He BneyeT 3a coboi
OCBODOX/AEHNA CTOPOH 3TOrO 0roBOpa OT MaTepuarbHO OTBETCTBEHHOCTH, npenycMoTpeHHoN
TK P® 1 uHbiMu chepepanbHbIMU 3aKOHAMMU.

10. TexHuka 6e30nacHOCTV U NPOU3BOACTBEHHASA CaHUTapUs

10.1. PaboTHuku Komnanum o6s3aHb! cobntopath TpeboBaHusA No TexHUKe Be3onacHOCTU U
MPOU3BOACTBEHHOW CaHNTapWK, a UMEHHO 3anpeLLaeTcs:

- KypeHne B mecTax, rae no coobpaKeHNAM TeXHUKN 6e30MacHOCTU U NPOU3BOACTBEHHON
caHuTapuu Gbif YCTaHOBIEH TAKOM 3anperT;

- NPYHUMAaTbL NULLy Ha paboyem mecTe:

- YHOCUTb C cOBoi MMyLLIeCTBO, NpeAMETbI UnK MaTepuansi, npuHagnexawwme KomnaHuu,
6es nonyyeHns Ha To COOTBETCTBYIOLLErO pa3peLLeHUs:

- MPMHOCUTL € COBOIA MPeAMETbI UMK TOBapbI, NPeAHa3HaYEHHbIE AMs npoAaku Ha paboyem
MecTe;

- BblBELUMBATb OObSABMNEHUs] BHE OTBEAEHHbIX ANS 3TOro MecT 6e3 COOTBETCTBYIOLLEro
paspeLueHus:;

- MPUHOCUTBL C COBOI MM yNoTPeBnATL ankoronbHbIE HAMUTKK, npoxoauTtb B KomnaHuo unm
HaxoAuTbCA TaM B HETPE3BOM COCTOSIHUN.

10.2. Kaxabit paboTHUK KomnaHum o6s13aH MCnonb3oBaTh BCe CpeAcTBa UHAUBUAYaNbHOM
WNU  KOMMEKTUBHOW  3aluuThbl, MUMEIOWMEC B €ro  pacropsiKeHuw, cTporo cobnoaath
crneumanbHble PacrnopsiXXeHus!, OTAaHHbIE Ha 3TOT CYeT.

11. 3aknounTenbHbIe NONOXeHUs

11.1. B cnyyae HeucrnonHeHus u (MUnm) HEHaANEeXaLlero CNONHEHS paboTHUKOM Mo ero
BUWHE BO3INOXEHHbIX Ha Hero TPpyaoBbiX OOSA3aHHOCTEA OH MOXeT ObiTb NpUBIEYEH K
ANCLMNNUHAPHON OTBETCTBEHHOCTM B MOpsAKe, ycTaHoBreHHoM TK P® u pasgenom 8
HacToswwmux Mpaswur.



11.2. B OTHOWEHUM HEKOTOpbIX KaTeropuit  pPaBOTHUKOB, nepe4YeHb  KOTOPbIX
yCTaHaBIMBAETCsi 3aKOHOAATENbCTBOM P® 1 KOHKPETUIUPYETCSH B NOKarbHbIX HOPMAaTUBHbIX
aktax KomnaHuu, MOXeT yCTaHaBnMBaTbCA MOSIHAs MaTepuanbHas OTBETCTBEHHOCTb 33
HeoBecneyeHne CoXpaHHOCTU TOBapHO-MaTepuanbHbIX LEHHOCTEN, nepeaaHHbIx paboTHUKY noa
oT4eT. B 3TOoM cnyyae KomnaHusi 3aknioyaeT ¢ paBoTHUKOM MUCHMEHHbIN [OroBOp O NOSHOW
MaTepuanbHOW OTBETCTBEHHOCTU Ha BeChb Nepuon paboTbl ¢ BBEpPEHHbIMM €My TOBapHO-
mMaTepuanbHbIMU  LieHHOCTAMU. HeoboCHOBaHHbIN 0Tkad paBoTHMKA OT 3aKMYEeHWUS Takoro
A0rosopa KBanuuUUMpyeTcs Kak HapyLleHWe TPYA0BOMA ANCLMMINHDI.

11.3. Bonpockl, CBA3aHHbIE C TPYAOBOA A4ESTENBHOCTLIO PaGOTHUKOB B Komnanuu, Ho He
Hallejlume feTanbHOro oTpaxeHus B HacToswux Mpaeunax (B TOM Yucrie npaevna oxpaHbi
TPYAa, TEXHWK/ 6e30NacHOCTy, NPOTUBONOXaPHOI 6e30MacHOCTY, 3aLUTbI KOHULEHUMANBHOI

MHgopMaLumn 1 Ap.), NoapPoBHO pernaMeHTUPYIOTCA B MHbIX NOKanbHbIX HOPMaTUBHbIX akTax
Komnaruu.



